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ORANGE-ULSTER BOARD OF COOPERATIVE EDUCATIONAL SERVICES
AND
BOCES PARA-EDUCATOR ASSOCIATION
1 PROFESSIONAL NEGOTIATIONS AGREEMENT
Tnis Agreement is made and entered into by and between the Board of Cooperative
Educational Services, Sole Supervisory District of Orange and Ulster Counties, Goshen, New
York, herein called tie BOARD, and the "Board" of Cooperative Educational Services Para-
Educator Association, herein called the "B.P.A".
II PURPOSE
In order to effectuate the provisions of the Taylor Law, to encourage and increase effective
and harmonious working relationships in the school system, and to provide the highest
educational standards, this Agreement is made and entered into as of the 151 day of July,
2000, and expires on the 30thday of June, 2004, by and between the Board and the B.P.A.
III RECOGNITION
The Board recognizes the BOCES Para-Educator Association as the exclusive bargaining
representati yes of the unit consisting solely and only ofP ARA-EDUCA TOR, TECHNICAL
PARA-EDUCATOR, OCCUPATIONAL Para EducatorS.
IV EFFECTIVE DATE
This Agreement shall become effective as of July 1, 2000, and shall remain in effect until
June 30, 2004.
V DEFINITION OF EMPLOYMENTIEMPLOYMENT YEAR
A. The work schedule shall conform to the school calendar for all para-educators. The
Superintendent shall notify all para-educators whose employment will not be
continued in September for the following year by June 1.
B. If an employee is hired after February 15"he/she will remain on the step for which
he/she was hired. If an employee is working in a vacant position prior to February
15" he/she will receive a step the followingSeptember.
C. All para-educators will be given a copy of BOCES Job Description at the time of
employment.
VI
VII
VIII
DEFINITION OF WORKDAY
A. The workday will begin at the start of student classes each morning and continue
through the compl~:ion of student bus dismissal, not to exceed 6 hours. Each para-
educator shall be entitled to two (2) fifteen (15) minute duty free periods each
workday. Student class starting times for the various programs will be listed in the
faculty handbook. All para-educators will be required to attend a faculty meeting
once per month, if necessary, as determined by the Director of Special Education.
All para-educators attending faculty meetings will only be required to stay for one
(1) hour past the end of the workday. Those who wish to stay longer may do so. The
Administrators will attempt to give a minimum of twenty-four (24) hours notice of
any faculty meeting.
B. The workday for Occupational Education PC\.raEducators will begin at 8:00 a.m. each
day and continue through 3:30 p.m. Monday through Friday. Each Occupational
Para Educator will be entitled to a thirty (30) minute duty free period each day; and
will work from 3:30 p.m. to 4:00 p.m. when requested.
CALENDAR
The work year for Para-Educator personnel shall conform with the school calendar. In the
event of a deviation from the calendar, i.e. the closing of school because of inclement
weather or other emergencies, all Para-Educator personnel shall continue to receive full pay.
SALARY
A. Salary Schedule will be increased by adding the following percentage to the 1999-00
Salary Schedule.
2000-01 :
2001-02:
2002-03
2003-04
3.5% retroactive to 7/1/00
3.5%
3.5%
3.5%
B. The Board will implement an employee funded Cafeteria Plan pursuant to Section
125 of the Internal Revenue Code.
IX EMPLOYEE RIGHTS AND WORKING CONDITIONS
A. VACANCIES
If a Para-Educator position becomes vacant or a new Para-Educator position is
created, the Board agrees to give prior notice of the vacancy to the B.P .A. and post
said vacancy conspicuously. Prior notice will be sufficient to allow Para-Educators
on staff to make first application. It is understood that this first application does not
2
B.
bind tile BOCES to fill the vacancy from the current staff. The B.P.A. President will
receive three (3) copies of the vacancy notice. Seniority would be a factor in
considering reassignment of Para Educators due to layoffs; the Director of Special
Education will make the final decision.
RETIREMENT PLAN
1. Para-educators shall continue to participate in the New York State Employee
Retirement System as provided by law.
2. Effective July 1, 1999, para;.educator employees who retire shall be entitled
to payment for unused sick days and personal days at the rate of$25.00 per
day, with a maximum accumulation permitted of two hundred fifty (250)
days. Para-educators shall notify the administration, in writing, of their intent
to retire at least one year in advance, unless prohibited from doing so by an
emergency or circumstances beyond the control of the individual. These
benefits shall be available only upon compliance with this Agreement and
upon official retirement in accordance with the rules and regulations of the
New York State Employees Retirement System.
3. Effective hly 1, 2001, for employees retiring after July 1, 2002 payment for
unused sick and personal days shall be as follows:
$30.00 per day - 1 to 59 days
$35.00 per day - to 69 days
$40.00 per day - to 79 days
$50.00 per day- to 90 days
$55.00 per day - 90 to 250 days
One (1) year notice of retirement required.
Para-educators shall notify the administration, in writing, of their intent to
retire at least one year in advance, unless prohibited from doing so by an
emergency or circumstances beyond the control of the individual. These
benefits shall be available only upon compliance with this Agreement and
upon official retirement in accordance with the rules and regulations of the
New York 'State Employees Retirement System.
c. HEALTH INSURANCE
1. The Board shallpay the full costof the healthinsuranceofferedby the Board
for both their individual and family plans for the life of this contract.
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2. Any Para Educator hired to begin working on or after July 1, 1992 will pay
twenty-five (25%) percent of the increase in the health insurance premium
each year, beginning with the increases to the 1991-92 rates.
Similarly, should premiums be reduced, such Para Educat0rs will have their
contributions reduced by twenty-five (25%) percent of any reduction in
premIums,
3. Duplicate coverage on any employee will not be pennitted. The Board will
pay the following amounts to any member of the b~gaining unit who elects
not to participate ih the health insurance plan for a given year:
Effective July 1, 2000:
.P .01 .f ~t'Single Plan -$1,450.00
rr- ,.. j </
.
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" BOCES will copy and distribute the contract to all unit members:
Family Plan - $1,600.00
x PAID LEAVE
A. PERSONAL LEAVE
TI:e Para-Educators shall be allowed personal leave for business that cannot be
conducted other than during the work day. All requests for personal leave are subject
to the approval of the Director and shall not exceed three (3) days during the
employment year. Written notice, when possible, stating the reason for the request
will be submitted by the Para-Educator at least five (5) days in advance of the leave.
No personal leave days will be granted on a day prior to or following a holiday or
v.1cation. Personal leave is non-cumulative except for retirement purposes. Annual
unused personal leave will revert to the employee's cumulative sick leave total.
. These days are to be used only for redemption at retirement. See Appendix "E".
B. SICK LEAVE
1. Para-Educators shall be allowed a total of fourteen (14) days of absence at
full pay during the employment year due to personal or family illness or
injury. Family shall be defined as the spouse or child of the employee.
Unused sick leave shall be accumulative to Two Hundred Fifty (250) days: -'.
2. Members of the B.P.A. who wish to participate in a Sick Bank may do so by
advising the Administration, in writing, no later than September 15thof each
year. Upon receipt of such notice the Para Educatorsrrechnical Para
Educators individual sick leave will be diminished by one day, and that day
will be contributed to a sick bank jointly administered by an equal number of
Administration and Association representatives for the purpose of
4
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D.
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supplementing Para Educatorsff echnical Para Educators exhausted individual
sick leave entitlement in cases of catastrophic, long term, disabling illnesses
or accidents. All utilization of sick bank days must be approved by a
majority of the committee. Upon exhaustion of the sick bank the Para
Educatorsrrechnical Para Educators may contribute one additional day to the
bank, but in no event, shall an Para Educato~rrechnical Para Educator be
permitted to contribute more than two (2) days to the bank in one year.
3. A Para-Educator who does not use any sick days and any personal leave days
in a given fiscal year, shall be entitled to a bonus of One Hundred Twenty-
Five ($125.00) dollars, to be paid at the conclusion of that year. This applies
only to Para-Educators who have worked for BOCES for the entire year.
BEREAVEMENT
A maximum of three (3) days leave per incident with pay shall be granted for each
death in the Para-Educator's immediate family. Immediate family shall include
spouses, parents, offspring, siblings, grandparents, spouse's parents, and/or any other
per30n who resides in the household of the Para-Educator.
INJURIES
A serious and disabling physical accident or injury that does not involve a pre-
existing condition caused during regular assigned working hours, not caused by the
Para-Educator's negligence and requiring absence, will not be charged to the Para-
Educator's individual accumulative leave up to the first thirty (30) working days.
The Program Director must be notified of such injury immediately and a written
report must be filed within three (3) working days of the incid~nt for approval of
such leave by the Director. Any days claimed against this provision must have the
approval of the Program Director. If in the course of such incident an employee
should suffer financial loss due to damage of clothing, glasses, dentures or personal
effects, he/she may claim compensation for items of comparable value. Proof ofloss
must be submitted within three (3) days of loss. Any days claimed against this
provision must have a medical certification by a physician.
E. JURY DUTY
Time responding for a summons for jury duty shail be allowed without loss ofleave
days or salary. The Para-Educator employee shall pay over to the Board all
remuneration received for jury duty services excepting transportation IDd meal
allowances. Subject to conditions set forth in the staff handbook.
UNPAID LEAVE
A. HARDSHIP LEAVE
5
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XIII
The Administration may, in its discretion, grant leave for personal health or family
hardship for a period of one (1) year without pay, or other benefits paid for by the
Board, provided that such leave shall be diminished or extended so that the Para-
Educator shall return to work at the beginning of the following school year.
"Family" shall mean spouse, mother, father, brother, sister or unmarried children who.
are members of the Para-Educator's household.
B. CHILD CARE LEAVE
Para-Educators shall be granted a leave of absence, without payor other benefits paid
for by the Board, for the purpose of caring for their newborn or newly adopted child.
The leave shall not exceed two (2) years and shall end at the beginning of a school
year. The Para-Educator must apply for child care leave three (3) months in advance
of the commencement date, ex~ept in cases where a certified medical condition
precludes such notice.
PERSONNEL FILES
Upon the written request of any Para-Educator, he or she will be permitted to examine his
or her personnel file, with the exception of confidential letters of reference. A Para- Educator
may request an Association representative to accompany his/her when examining the file.
Nc tr.aterial shall be placed in a Para-Educator's file unless that employee has had an
opportunity to read the material. The Para-Educator shall acknowledge that he or she had
r~ad such material by affixing his or her signature to the actual copy to be filed, with the
understanding that such signature merely signifies that he or she has read the material to be
filed, and does not necessarily indicate agreement with its contents. The employee shall have
the right to answer any material filed and his or her answer shall be attached to the file copy.
'Nhen an employee requests time to examine his/her file the Assistant Superintendent for
Personnel has a reasonable time to make the file available for examination. When an
employee desires to answer any material filed, the written answer must be received by the
Program Director within five (5) working days after the material has been received by the
employee. .
Anything negative in an employee's personnel file that was not previously reviewed by the
employee will, at the employee's request, be removed.
PARA-EDUCA TOR OBSERVATION
The main purpose of an observation of a Para-Educator by a BOCES Administrator is to
offer professional support, constructive criticism and suggestions for improving and
enriching the work of the Para-Educator in order that the student program may be conducted
6
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effectively and according to sound educational principles.
Since the observation is intended to promote development of the educational program and
to stimulate the professional development of the employee, the observing administrator shall
provide the Para-Educator concerned with a copy of the observation as soon as feasible
following the observation. A follow-up conference shall be held within five (5) working
days of the receipt of the written observation, if requested, to review the contents of the
observation. The conference shall be held privately.
The Para-Educator shall sign a copy of the observation acknowledging that he or she has read
such material. The signed copy will be filed. Failure to sign such observation may be noted
and included in the file. The Para-Educator may make a written response to the observation
within five (5) working days of the conference, or within five (5) working days of the receipt
of the written observation if no conference is held. The response shall be attached to the file
copy of the observation.
TRANSPORTATION OF STUDENTS
A. No Para-Educator shall be required to transport students in his or her personal car.
B. No Para-Edu~ator will be required tc drive a school bus.
CONTINUING EDUCATION
The administration, at it's discretion, may grant permission for the taking of continuing
educat10n courses by Para-Educators. Upon presentation of a certificate of successful
completion of courses, the Para-Educator will receive a single payment of Five and 00/100
($5.00) Dollars per clock hour spent in the continuing education course. To be eligible for
this payment, prior written approval for attendance at the course must be given by the
Executive Officer or his designee. A record of each continuing educational course approved
and completed successfully shall be placed in the personnel file of the Para-Educator
concerned. No reimbursement shall be given if the BOCES provides or pays for the course
or program.
PAYROLL DEDUCTIONS
The Board shall deriuct from the member's pay, the dues for the Orange County BOCES
Para-Educator Association. These deductions shall be made on the basis of twenty-two (22)
or twenty-six (26) equal payments as requested by each Para-Educator, throughout the school
year. The B.p.A. Treasurer will apprise the Business Office of the total amount of the dues
to be deducted each year. A check shall be issued to the Orange County BOCES Para-
Educator Association on each payday for the full amount of dues deductions. The
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Association shall provide a list of Para-Educators requesting the dues deduction plan to the
Business Office. If a Para-Educator leaves his or her position during the year, the balance
afhis membership dues shall be deducted from his final paycheck. Members shall have the
right to withdraw authorization on two (2) weeks prior to the second paycheck in September.
The Association will hold the Board and the Business Office harmless for any deductions
made at the request of the Association.
XVII GRIEVANCE PROCEDURE
A. DEFINITION
A grievance is defined as an alleged violation of a specific article or section of this
Agreement. In the event that a Para-Educator employee has a grievance, he or she
may present the grievance using the following procedure.
B. INFORMAL PROCEDURE
A:lYPara-Educator who believes he or she has a grievance may discuss it informally
with the building director involved or his designee within ten (10) working days of
the incident to have the grievance adjusted informally.
c. FORMAL PROCEDURE
St~ One -The aggrieved will present the grievance to the Director in writing no
hter than ten (10) working days following the incident or, if the informal procedure
is used first, no later than ten (10) days following the informal meeting of the Para-
Educator and the building director. The director or his designee shall render his
decision in writing within ten (10) working days after the grievance has been
received.
Stq> Two - If the grievance is not settled in Step One and the aggrieved desires to
appeal, the grievance shall be submitted no later than fifteen (15) working days after
the receipt of the director's decision to the Superintendent or his designee. The
Superintendent shall make a written response in fifteen (15) working days of receipt
of the grievance.
Step Three - If the grievance is not settled in Step Two and the aggrieved desires to
appeal, the grievance shall be submitted in writing to the Board within fifteen (15)
working days. A meeting shall be arranged between the Board and the aggrieved at
the next regular meeting of the Board or within thirty (30) working days of receipt
of the grievance, whichever comes first.
Stq> Four - If the grievant is not satisfied with the decision of the Board of
Cooperative Educational Services, the grievant may request that the matter be
submitted to the American Arbitration Association for Binding Arbitration in
accordance with their rules. The cost of arbitration shall be borne equally between
8
the Board of Cooperative Educational Services and the BOCES Para-Educator
Association.
XVIII ASSOCIATION RIGHTS
A. After school closing on school days, the Association shall be pennitted to use
designated areas in school buildings without cost for meetings of the membership,
provided there is no interference with any scheduled school activities and provided
there is an appropriate request and approval on a provided fonn.
B.
c.
XIX
There shall be bulletin board space in the faculty lounge, or lounges should there be
more than one, for the use of Para-Educators.
The Association may distribute materials dealing with proper and legitimate business
of the association through Para-Educators' mailboxes, provided that one signed copy
shall be submitted to the building director whose approval will not be unreasonably
withheld. The copy must be signed by a responsible officer. Prior notice will be
given for the distribution of ~orrespondence in employee mailboxes. Notice will
replace approval.
D. The names and address~s of Para-Educators will be available by September 151of
each year. A published staff directory will be available by September 15th.All other
updates of staff lists are the responsibility of the B.P.A.
E. The Association will be given up to six (6) conference days each year.
NEGOTIATION PROCEDURES
A. Negotiations between the Board and the B.P.A. for the renewal of the contract shall
commence no later than February 151prior to the tennination of the contract.
B. The first meeting of the BOCES Para-Educator Association Committee and the
Superintendent or his designee will be held upon written notice of either the Para-
Educator Association or the Superintendent or his designee on a mutually accepted
date.
c. Such meetings will be convened for the purpose of reaching mutual understanding
end agreement.
D. Final draft of the Agreement reached by the Superintendent or his designee and the
B.P.A. shall be exchanged by both parties before ratification and reproduction of said
9
E.
F.
Agreement is undertaken.
Either party shall have the right to caucus during the meetings.
All Discussions, notes, and agreements shall remain confidential until mutual
recognition and impasse. Any release to the media prior thereto shall be jointly
made.
LONGEVITY SALARY CREDIT
A. A Para-Educator who has worked for four (4) consecutive years or more for Orange-
Ulster BOCES shall receive an additional Four Hundred ($400.00) Dollars in each
year of this Agreement. Effective July 1,2002 it will be Five Hundred ($500.00)
Dollars.
A Para-Educator who has worked for nine (9) consecutive years or more for Orange-
Ulster BOCES shall receive an additional Five Hundred Fifty ($550.00) Dollars in
each year of this Agreement. Effective July 1, 2002 it will be Six Hundred Fifty
($650.00) Dollars.
xx
B.
c. A Para-Educator who has worked for fourteen (14) consecutive years or more for
Orange-Ulster BOCES shall receive an additional Seven Hundred Twenty-Five
($725.00) Dollars in each year of this Agreement. Effective July 1,2002 it will be
Seven Hundred Fifty ($750.00) Dollars.
XXI SALARY NOTICE
Para-Educators shall receive a salary notice by September 1 of each year to include the
following information:
A.
B.
C.
Step number and base salary;
Longevity credit where applicable; and
Total salary
XXII SUBSTITUTIONS
When a para-educator acts as substitute teacher for a regular school day, the para-educator
wili receive and additional Forty ($40.00) Dollars for the day. Effective July 1,2001, the
rate shall be Fifty ($50.00) Dollars for the day. Effective July 1, 2002, the rate shall be
Fifty-Five ($55.00) Dollars for the day. Effective July 1, 2003, the rate shall be Sixty
($60.00) Dollars for the day. If the para-educator does not receive the help of a substitute
para educator at that time, then the remuneration will be Fifty ($50.00) Dollars for the day.
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Effective July 1,2001, the rate shall be Sixty ($60.00) Dollars for the day. Effective July
1, 20a2, the rate shall be Sixty-Five ($65.00) Dollars for the day. Effective July 1,2003, the
rate shall be Seventy ($70.00) Dollars for the day. "
XXIII STAFF DEVELOPMENT AND PROFESSIONAL ADVANCEMENT
All para-educators are required t(l attend a minimum of six (6) hours of development
activities, as identified by their respective program director, during their first three
years of employment in the District.
A.
All para-educators who have completed three or more years of employment in the
District are required to attend a minimum of four (4) hours of development activities
as identified by their respective program director.
B.
Par~-Educators who after July 1, 1999 complete in-service and/or college course
work of three hundred (300) hours approved by BOCES shall be paid one thousand
($1,000) dollars above their regular step on the salary schedule.
"
c.
BOARD OF COOPERATIVE
EDUCATIONAL SERVICES
William J. Bassett, Ed.D.
executive Officer
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BOCES PARA-EDUCATOR
ASSOCIATION
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Maria Lustica
President, BOCES Para-Educator
Association,
I
STEP I .2000-01 1 2001.;en .~ ~3 ~'2003-04 . !
I
9236 9560.'
/1 ,I " 9894 10240A
1 10047 10398 10762 11139
I
2 10583 10953 11337 11733
3 11118 11507 11910 12327
4 11654 12062 12484 12921
5 12458 12894 13346 13813
6 13006 13461 13932 14420
7 13555 14030 14521 15029
8 14307 14808 15326 15862
9 15012 15537 16081 16644
10 15716 16267 16836 17425
11 16423 16998 17593 18209
12 17129 17729 18349 18992
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BOARD OF COOPERA TIV'E EDUCATIONAL SER\lCES
SOLE SUPERVISORY DISTRICT OF
ORANGE-ULSTER COm-lIES
SALARY SCHEDULE
PARA-EDUCA TOR
LONGEVITY
JULY 1, 2000 -JUNE 30, 2002
Four (4) years ofBOCES service
Nine (9) years ofBOCES service
Fourteen (14) years ofBOCES service
$400
$550
$725
JULY 1, 2002 -JUNE 30, 2004
Four (4) years ofBOCES service
Nine (9) years of BOCES service
Fourteen (14) years of BOCES service
$500
$650
$750
I STEP .- I.....: .2oo0-0i .f
-".
.
of .,i~
.~
2003-04 .
!
2001~% .
1 12518 12956 13410 13879
; 13186 13467 14125 146l()
.. 13855 14339 14841 15361
-'
4 ]4520 . 15028 15554 16099
5 15523 16066 16629 17211
6 16205 16772 17359 ]7967
i ]6889 17480 18092 18725
8 ]7826 18450 19095 19764
9 18702 19357 20035 20736
I 10 19694 20383 21097 21835
11 20684 21408 22158 22933
12 21675 22-134 23219 24031
..!i~T;;:;:;'''JT7;liiX ~
r.. _ :1~ J___
SALARY SCHEDULE
OCCUPATIOIVAL PARA-EDUCATOR
LONGE'"ITY
.TVLY 1, :WOO- JUNE 30, 2002
Four (4) years ofBOCES service
Nine (9) years of BOCES service
Founeen (14) years ofBOCES service
$400
$550
$725
.TVLY 1, 2002 -JUNE 30, 2004
Four (4) years ofBOCES service
Nine (9) years of BOCES service
Fourteen (14) years ofBOCES service
$500
$650
$750
.,. .
I STEP I
LONGEVITY
~~7;)IIDr:<JI5.,zx C
SALARY SCHEDULE
TECHNICAL PARA-EDUC4 TOR
1
2000-&1" . . t
17427
2001-02 .
18037
.., 18685
19413'":J
18054
18756
4 19435
20538
20115
21256
"
6
7
2196321221
21906 22672
8 2338122590
JULY 1, 2000 -JUNE 30, 2002
Four (4) years ofBOCES service
Nine (9) years of BOCES service
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APPLICATION FOR APPROVAL OF PERSONAL BUSINESS DAY
Personal business leave is only to be used whenever it is necessary to conduct personal
business for an approved reason which cannot be conducted at any time other than during the
employee's normal working day.
NAME OF EMPLOYEE
BUILDING
DATE
I hereby request
following reasons:
personal business day(s), to be used on for the
Check the category within which the personal business leave falls.
Approved Cate20ry for Personal Business Leave
with ExamDles of Reasons:
I. Re!igious observance: religious ceremonies such as confirmation.
II. Legal matters: house closing, incQme tax hearing, adoption proceeding, court
appearance, probation of will, obtaining licenses.
III. Ceremonies: graduation of employee or employee's child, employee's wedding,
honors and awards ceremonies involving an immediate member of the family.
IV. Personal: funeral of person not covered by bereavement leave, family distress or
household emergency.
.
I hereby affirm that I need the requested personal leave for the approved reason indicated and
that I cannot accomplish the foregoing at any time other than during my normal working day and
therefore need this personal business day to conduct my necessary personal business.
Signature of Employee
Rcceived on
Approved Disapproved Date
I.
II.
III.
Title:
Responsibilit)':
Reports to:
IV. Primary Duties:
A.
.i P;~~f!Jfl! J[X E
-Orange-Ulster BOCES
Special Education
Job Description
Para Educator
The role of the Para Educator is to give support to teachers in non-
teaching duties through a variety of activities related to the learning
process. Work is performed under the direct supervision of a certified.
teacher. counselor or administrator in accordance with established
procedures. Performs related work as required in order to ensure the
most productive learning environment for the students.
Administrator and/or Certified Staff
~
1.
2.
3.
Serves as an appropriate role model to students, peers and the
communit)'.
a.
b.
Arrives to work on time.
Exhibits neat appearance and appropriate dress.
Uses appropriate language within the school community.
Respects confidentiality of information about students.
c.
d.
Contributes to a positive emotional climate within the classroom.
Reacts calmly and in a poised ~anner to student behavior.
Treats students in a fair and impartial manner.
Demonstrates respect for all students.
Helps students to improve their sense of responsibility, self-
discipline, cooperation and respect for others.
a.
b.
c.
d.
Demonstrates a positive attitude toward the school community.
a. Participates in designated staff meetings and in-service activities
according to contractual specifications.
Seeks to communicate problems or concerns in a constructive manner
to administrators and certified staff.
Participates in general activities, field trips, clubs, awards assemblies,
etc. Participates in after school activities at hislher own discretion.
b.
c.
. B. Noo-Teacbio!! Duties
1.
2.
3.
4.
5.
6.
c.
7.
Monitors students in halls, health office.-bathrooms, cafeterias. field trips. bus
area and recess activities.
Helps teacher prepare, organize, pack and-clean up classroom or lab.
Records attendance for teacher's reporting.
Assists in the safe and orderly escort of students to and from approved
BOCES/RCPC vehicles upon arrival and dismissal.
Assists in the ordering and purchasing of supplies.
Manages, secures and assists. in the inventOrying of records. .materials and
equipm~nt. _ .
- -
Assists with arrangements and preparations for-science demonstrations.
music, art, PE, technology/industrial arts classes and audio-visual
presentations, etc.
Assists teacher in performing other clerical duties including compiling and
entering data in computer, co.pyingL-f)ling, .distributing information and
conductingmeal count. .
Participates in workshops and in-service trainings and demonstrates level of
understanding.
8.
9.
.-
-
.
Instructional Support
1. Supervises students and reinforces previously taught materials. Supports
teaching duties when services are determined and supervised by teachers or
in teacher's absence.
Assists with .the preparation of instructional.materials.
Records student grades and documents student incident reports on a daily
basis.
Attends to the physical needs of students. . -
Provides instructional review to students needing additional assistance.
Reinforces and supports the'teacher in helping students to understand the
purposes of a specific less~mand engages in activities designed to achieve
those purposes.
Assists the teacher in monitoring and reporting student progress on a daily
basis.
Proctors and assists in the administration of various tests.
Assists in crisis intervention and classroom management as directed by
teacher, counselor or administrator.
Assists the teacher in taking necessary and reasonable precautions to protect
the health and safety of students by reinforcing relevant safety instructions.
Assists students in the use of computers and reinforces computer skills.
.
~ontinues reinforcementoflearning activitiesand adheresto schedulewhen
special services are canceled.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
Page 2
Instructional SUDDort (continued)
=
...
13.
D.
14.
Shares skills in the areas of crafts (e.g. sewing, painting, cooking. jewelry
making, etc.).
Participates in Committee on Special Education meetings, Functional
Behavioral Assessments, etc. to supply infonnation regarding student needs
and strengths when requested.
Health Related Duties
E.
1.
2.
Assists stUdents in toileting and other personal care skills. as appropriate.
Assists the teacher in putting on and taking off weighted vests under the
direction of the occupational therapy department.
Assists the teacher in brushing and joint compressions of students as part of
their sensory diet under the direction ofthe occupational therapy department.
Assists the teacher in putting on and taking off student braces under the
direction of the physical therapy department.
Assists the physical therapy staff in the use of the hoyer lift to reposition
students.
Assists the nurse in setting up catheters and urinary trays under the direction
of the health office professional.
Assists students during mealtime to ensure safety and to avoid choking
tendencies.
3.
4.
5.
6.
7.
Other Duties
1. Performs other appropriate duties assigned by the administrator and/or
certified staff.
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Orange~Ulster BOCES
Special Education
Observation/Evaluation Form
Para Educator
Administrator
Para Educator
Teacher:
Program: Class Size:
Date(s) Time
I
Key: II 1 -Excellent 2 -SatisfactoryII II
3 -Needs Improvement II 4 -Unsatisfactorv I
Note: If the performance is not applicable, indicate by writing "NA".
Directions: Please check the numeral (from the key) which best represents the para educator's
performance in the following areas ofhislher job description.
If the number 4 (unsatisfactory) is checked for any specific duty, briefly indicate how you
plan to help the para educator improve hislher performance in that area(s). Space is provided
at the end of form.
Note:
A. frofess,ona} Oua~
1. Role Model
1 234
2.
a.
b.
Arrives to work on time.
Exhibits neat appearance and appropriate dress.
Uses appropriate language within the school community.
Respects confidentiality of information about students.
0000
0000
0000
o 0 0 0c.
d.
Contribution to Emotional Climate in the Classroom
1 234
a.
b.
c.
d.
Reacts calmly and in a poised manner to student behavior.
.
Treats students in a fair and impartial manner.
Demonstrates respect for all students.
Helps students to improve their sense of responsibility, self-
discipline, cooperation and respect for others.
o 0 0 0
0000
o 0 0- 0 '...
o 0 0 0
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B.
3.
c.
Contribution to the School Environment.
a. participates in designated staff meetings and in-service activities
according to contractual specifications.
Seeks to communicate problems or concerns in a constructive
manner to administrators and certified staff.
participates in general activities, field trips, clubs, awards
assemblies, etc. Participates in after school activities at hislher
own discretion.
b.
c.
Non-Teach in!! Duties
1. Monitors students in halls, health office, bathrooms, cafeterias, field
trips, bus area and recess activities.
Helps teacher prepare, organize, pack and clean up classroom or lab.
Records attendance for teacher's reporting.
Assists in the safe and orderly escort of students to and from approved
BOCESIRCPC vehicles upon arrival and dismissal.
Assists in the ordering and purchasing of supplies.
Manages, secures and assists in inventorying of records, materials and
equipment. .
Assists with arrangements and preparations for science demonstrations,
music, art, PE, technology/industrial arts classes and audio-visual
presentations, etc.
Assists teacher in performing other clerical duties including compiling and
entering data in the computer, copying, filing, distributing information and
conducting meal count.
Participates in workshops and in-service trainings and demonstrates level
of understanding.
.,
3.
4.
5.
6.
7.
8.
9.
Instructional SUDDort
1. Supervises students and reinforces previously taught materials. Supports
teaching duties when services are determined and supervised by teachers
or in teacher's absence.
Assists with the.preparation of instructional materials.
Records student grades and documents student incident reports on a daily
basis.
Attends to the physical needs of students.
Provides instructional review to students needing additional assistance.
2.
3.
4.
5.
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o 0 0 0
o 0 0 0
o 0 0 0
1 234
o 0 0 0
o 0 0 0
o 0 0 0
o 0 0 0
o 0 0 0
000 0
0000
o 0 0 0
000 0
1 234
0000
o 0 0 0
0000
o 0..0...0. .
0000
Instruction Support (continued)
6. Reinforces and supports the teacher in helping stUdents to understand the
purposes of a specific lesson and engages in activities designed to achieve
those purposes.
Assists the teacher in monitoring and reporting student progress on a daily
basis.
Proctors and assists in the administration of various tests.
Assists in crisis intervention and classroom management as directed by
teacher, counselor or administrator.
Assists the teacher in taking necessary and reasonable precautions to
protect the health and safety of stUdents by reinforcing relevant safety
instrUctions.
Assists stUdents in the use of computers and reinforces computer skills.
Continues reinforcement of learning activities and adheres to schedule
when special services are canceled.
Shares skills in the areas of crafts (e.g. sewing, painting, cooking, jewelry
. making, etc.).
Participates in Committee on Special Education meetings, Functional
Behavioral Assessments, etc. to supply information regarding student
needs and strengths when requested.
7.
D.
E.
8.
9.
10.
11.
12.
13.
14.
Health Related Duties
1.
2.
Assists stUdents in toi1eting and other personal care skills, as appropriate.
Assists the teacher in putting on and taking off weighted vests under the
direction of the occupational therapy department.
Assists the teacher in brushing and joint compressions of students as part
of their sensory diet under the direction of the occupational therapy
department.
Assists the teacher in putting on and taking off stUdent braces under the
direction of the physical therapy department.
Assists the physical therapy staff in the use of the hoyer lift to reposition
students.
Assists the nurse in setting up catheters and urinary trays under the
direction of the health office professional.
Assists stUdents during mealtime to ensure safety and to avoid choking
tendencies.
3.
4.
5.
6.
7.
Other Duties
1. Performs other appropriate duties assigned by the administrator and/or
certified staff.
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A. Recommendations for ImDrovin2 Performance:
.
,.
B. Para Educator's Response:
...
..
The signature qfthe para educator does not signify agreement with the observation. When the para educator
does not agree, a specific response should be filed.
Para Educator's Signature Administrator's Signature
Date Date
.'
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